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Be Brilliant  

at Bexhill Academy 

Transition Workbook:  
Inclusion Department 

My name is:  ……………………………………. 
I like to be called: …………………………….. 

I currently go to: ……………………. Primary 
School. 
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A message from our SENDCo 
 

 

Dear Parents/ Carers 

Welcome to the Inclusion Department at Bexhill Academy.  We are really looking forward to 

meeting your child(ren) when they start in September!   

We all know that 2020 has been a year like no other: it has not been possible to deliver our 

usual transition events arrangements for Y6 students.  We realise that this may be causing 

confusion and/or anxiety and we want to reassure you that we are here and we want to hear 

from you so that we can get to know your sons and daughters and be ready to support them 

when they do arrive at Secondary School. 

Please can you help us by completing the Pupil Passport Form attached.  This will become one 

of the most important documents we have, as it will help us to keep teachers up to date with 

the best strategies to support your child.  If you would like to see an example form or 

download an electronic version so that you can email it to us (which would be brilliant) then 

please email zoe.ward@bexhillacademy.org.  Zoe can also help you with completing the form 

if that is helpful (until 17th July). 

We are planning to go ahead with our annual Y7 SEND Parents’ Event in September – we will 

find a way to do that somehow! 

In the meantime, your first port of call for school enquiries should be the Learning Lead but, 

if you have a query about your child’s special educational needs or disabilities, then please do 

contact me my email address is Lucy.Culshaw@bexhillacademy.org 

Kind regards 

Lucy Culshaw 
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Who are we? 
 

 

 

  

Ms Holdsworth Mrs Watkins Mrs Hopkinson Ms. Gilbert Miss Morley Miss Meredith 

Mr Loft Miss Sigfusdottir Miss Newton Miss Hoy Ms Ates Mr Yusuf 

Miss Gothorp Mrs Greef Miss Caister Ms Clifford Miss Clayton Mrs Wilson 

Lucy Culshaw 
SENDCO 

Ellie Anderson 

Autism Facility 

Manager 

Zoe Ward 

Deputy SENDCO 
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You won’t necessarily meet these ladies, but for some of you they will be very important.  

 

Is English a second language for you? If so, you will probably be working with Mrs Kromm a 

lot:  

 

 

 

 

 

 

Some of you may be working more closely with Miss Thomas who is the school keyworker 

for nominated students:  

 

 

 

 

 

 

We also have an in school counsellor, Ms. Hepburn:  
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A message from one of our students 

 

Dear students, 

I hope this letter finds you well. We are all looking forward to seeing your wonderful faces 

around the school in September. In this letter, I will be talking about what life is like on a day-

to-day basis. All staff in the Inclusion Department are very supportive. We have five one-hour 

lessons a day with a tutor session, break and a lunch break. 

The food the canteen serves at break and lunch is delicious. We serve pizza, hotdogs, burgers, 

pasta, salads, baguettes, sandwiches and chips on a Friday. Also pretzels, cheese bagels, 

waffles and even sausage rolls on the last day of term! We have an enormous indoor area 

called the Heart Space and when it’s not raining have a large astro area for football. 

We have an amazing curriculum of subjects delivered here. We teach subjects you may not 

have tried at primary school in year 6.  As well as English, Maths and Science, we learn Art, 

Drama, Music, Food Technology, Computing and lots of other interesting and engaging 

subjects. 

I hope you will be very happy attending Bexhill Academy when you start in Year 7. There is an 

incredible team of staff ready to help you, whatever situation you may be in. If you are anxious 

or have any questions or concerns regarding school, the staff team are ready to help you. 

There’s always someone available, so you do not have to worry. 

We hope you’re excited about starting year 7, it’s an exciting journey making the jump from 

primary to secondary. It may be scary at first, but you’ll get used to the day-to-day life, make 

new friends and learn many new skills.  

Rhianna Bowley - year 10 
(SEND Representative at Bexhill Academy)   
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Your school 
 
 
 

 

 

 

  

This is our main entrance. Students enter the school, through the green student gate, which is 

on the left just before the main entrance. The main entrance you see ahead of you is for staff 

and visitors. Usually, a member of staff will be on the green gate to welcome you and say hello.  

This is our Heart Space. You read about this 

area in Rhianna’s letter above. This is the 

communal space of the school. The 

canteen is right at the end underneath the 

white box (which is our library) and the 

photograph was taken from the café. This 

is where most of our students spend their 

lunch and break time, but it can get a little 

busy. You might find you need our support 

in the AEN at break and lunchtime, which is 

fine. Talk to your Learning Lead and the 

AEN department if you need to. Your form 

tutor will probably help you, too.  
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hhh   

We thought it was really important for you to see recent photos of the academy. There are 

signs all around the academy to help you locate your classes. We know this is always a worry 

for new Year 7 students but at Bexhill Academy there are no narrow corridors and a very 

simple one-way system for all students. The classrooms are easy to remember with G for 

ground floor and F for first floor. As you can see in the photo, we have a small canteen for light 

snacks and another area at the opposite end of the Heart Space for you to purchase your 

lunch. Lockers are located in various places in the academy, which will help to keep your 

belongings safe. The machine in the photo is for you to deposit your money, as we have a 

biometric system you will be using your fingerprint to access. 
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Pupil Passport 
This is something we will give to your classroom and form teachers so they know a little about 

you before you start. Please be honest as this will really help them to help you in your learning.  

My Strengths and Interests 

 

 

 

 

 

 

 

I need my teachers to know 

How my teachers can help me 

 

 

 

 

 

 

 

How I can help myself 

 

Thank you for taking the time to complete this. Please bring it with you on the first day of 

school and bring it to the AEN department. It would be even better if you could send it to the 

school:  

FAO Lucy Culshaw AEN department  

Bexhill Academy 

Gunters Lane 

Bexhill-on-Sea 

TN39 4BY 
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We are also keen to hear parent and carer views and thoughts 
on how best to support your child. Please do take a moment 
to complete the form below: 

 

What I would like you to 
know about my child. 

Support my child received in 
primary school and how it 

helped. 

We would really appreciate it if your child could bring this with them when they start at the school. It would be 

even better if you were able to post it to the school:  

FAO Lucy Culshaw AEN Department  

Bexhill Academy 

Gunters Lane 

Bexhill on Sea 

TN39 4BY 

 

Please make sure your child’s name is clearly printed on the page so we can collate the information for the 

correct child.  

Many thanks 
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How to be the best you:  
 

 

 

 

 

Worry What can I do to 
overcome this? 

Worry What can I do to 
overcome this? 

Worried you can’t do 
things 
 

e.g. Watch someone 
else do it first.  
Ask for help.  
Try it – if you fail, try 
again!  
 

Feeling embarrassed 
 

 

You find it hard to 
focus 
 

 
 
 
 
 
 

Scared of hard work 
 

 

Feeling stressed or 
anxious 
 

 
 
 
 
 
 

Fear of looking foolish  
 

 

 

Are there any other things you worry about or find difficult? Can you come up with three more by 

yourself, and three more things you could do to overcome them? 

1. I worry…  

To overcome this I could… 

 

2. I worry… 

To overcome this I could… 

 

3. I worry… 

To overcome this I could… 

  

TASK: Look at the table below.  
Do any of these worries feel familiar?   
What can you do to help yourself overcome this? 
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The worry jar 
A lot of our students join us with very similar worries. Once they have been here a couple of days 

they realise they didn’t need to worry about those things after all! Why not have a go at the task 

below, and see if you can tell those worries to go away before you even start.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

• What are the things you tend to worry about which might stop 

you from trying something new or hard?  

• Write them down on strips of paper (or you can write them 

down in your booklet.) 

• Put those strips of paper in a worry jar – any jam jar or a pot 

will do, or even a bag or drawer.  

• In a week’s time, look at the strips of paper again (maybe with 

a parent or sibling) and see if the worries still apply. 

• Throw away the ones that don’t apply any more.  

• Take a look at the ones that are still worrying you. Is there 

someone you can talk to about these?  

mailto:lucy.culshaw@bexhillacademy.org
mailto:zoe.ward@bexhillacademy.org
mailto:ellie.anderson@bexhillacademy.org


 
 

AEN contact details:  
SENDCO – Lucy Culshaw         lucy.culshaw@bexhillacademy.org 
Deputy SENDCO – Zoe Ward  zoe.ward@bexhillacademy.org 
Autism Facility Manager – Ellie Anderson      ellie.anderson@bexhillacademy.org  

 

 

At Bexhill Academy we want you to be the best you and for you to be brilliant. We understand that 

some days your best you might look different to other days and sometimes being brilliant can be a 

bigger task than it was yesterday.  

Why not try to plan how you can be brilliant today, so even if it’s a bad day you can have a look at 

this and try to use one or two of the strategies to get you closer to brilliant.  

On the outside: write down at least five ways you can show you are being brilliant.  

On the inside: write down at least five things you can think or remind yourself of to make yourself 

feel brilliant.  

  Example: 

I can wear my uniform 

correctly and smartly 

Example:  

I can remind myself of 

a time I did something 

kind for someone else 
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Dear Future Me 
We would like you to have a go at writing a letter to yourself in Year 11. In Year 11 you will be very 

nearly finished with your journey at Bexhill Academy, and we’d like you to think about what you 

want to be like by that point.  

You can use the writing frame below to help you.  

Dear Future Me,  

At the moment I am about to start Year 7 and I feel ________________________________________ 

_________________________________________________________________________________ .  

I hope, by the time I am reading this in Year 11, that I have achieved __________________________ 

__________________________________________________________________________________ 

and that I am feeling _________________________________________________________________ 

_________________________________________________________________________________ . 

This is the type of person I would like to be by Year 11:  

__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

_________________________________________________________________________________.  

At the moment, people would probably describe me as:  

1. 

2. 

3. 

I hope by Year 11 I will be described as: 

1. 

2. 

3.  

Finally, I would like you to know this about me: ___________________________________________ 

_________________________________________________________________________________. 

Kind regards,  

Me!  
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